
CENTRE COLLEGE

ONLINE REGISTRATION

Tips for Navigating

Online Registration

for Students



Once you select the Centrenet link from 

Centre’s webpage, click on the Login button.



The following screen will upload and you will need to enter your user 

name and password and then click on the LOGIN button.



After logging in, the Student page will appear.  If you do not see this 

page, hover over the My Services tab and click on the Student  link.



Once you are on the Student page, you will click on the “Course 

Registration” link.  DO NOT CLICK ON THIS LINK UNTIL IT IS 

YOUR TIME TO GO.  If you click on the link early, you will not be 

allowed to register when it is your time to go.  You will have to log 

out and then log back in before the system will let you register.



Once you click on the link, make sure your options are set for the 

session and year you wish to register for (ex. FA 2023 if registering 

for fall term of 2023, WI 2024 if registering for the CentreTerm of 

2024, or SP 2024 if registering for the spring term of 2024).  If the 

options are correct, but it is not your time to register, you will receive 

a message similar to the one shown above.



If the session/year options are correct and it is your time to register, 

this is the screen that will appear showing six Course Code boxes 

you will use for course entry.



To add a course, start typing in the course number in the Course Code 

box.  A dropdown of courses that match what you have typed will 

appear.  All courses in that Department will appear.



Continue typing in the course number and the dropdown will only show sections for the 

specific course.  Remember to leave a space between the three-letter prefix and the 

three-digit number.  You can select the course and section you want by clicking and 

highlighting the one you want or arrowing up and down and highlighting the one you 

want and hitting Enter.  Also, you can just continue typing the section in, but make sure 

you type a hyphen (-) and a lower-case letter for the section.



Once you have selected or typed in the course number, you 

need to click the “Add Course(s)” button.



After clicking the “Add Course(s)” button, the course will appear 

on the screen with a message stating the course was added.



For best results, we suggest you only add one course at a time 

except in the case where the course you want requires you to 

sign up for a corresponding lab (ex. CHE 131).  In this case, you 

will type in and select the course and type in and select the lab 

and then click the “Add Course(s)” button.



If the course and lab will work in your schedule, the course and lab will appear on the 

screen with a message stating the course and lab were added.



If you try to add the course without the lab, you will see the following 

message asking you to add the concurrent lab or cancel the add.  Click the 

“Add Concurrent Course(s) button in order to add the appropriate lab or 

click the “Do not Add” button if you do not want to add the course and lab.



Once you click the “Add Concurrent Course(s)” button, a screen 

will appear making you select a lab to go with the course.



On this screen, you will select the lab and then click on the 

“Add Concurrent Course(s) button.  Notice that if you click on 

the plus (+) symbol beside the lab, you will see the time, day, 

and instructor for that lab.



After clicking on the Add Concurrent Course(s) button, the 

course and lab will appear on the screen with a message 

stating the course and lab were added.



If you try to add a course that is closed, you will see the following 

screen with a message stating, “This course section is closed.” Click 

on the “OK” button or “Clear All Alerts” button to clear the message.



If you try to add a course that conflicts because of time, you will see the following screen 

with a message stating, “The course you are adding conflicts with another course in your 

schedule (class it conflicts with).” If you need this course, you can check the course you 

want to drop and then hit the “Swap” button and the course will be added.  Click on the 

“Do Not Add” button or “Clear All Alerts” button to clear the message.



Students are only allowed to register for 14 hours during initial registration.  Students 

can add up to 16 hours without the Assistant Dean’s permission once Add/Drop opens.  

If you exceed the maximum number of hours you can register for, you will see the 

following screen with a message stating, “Your maximum registered hours have been 

exceeded.” If you need this course, you can check the course you want to drop and then 

hit the “Swap” button and the course will be added.  Click on the “OK” button or “Clear 

All Alerts” button to clear the message.



Students also can search for courses by Title, Course Code (ex. HIS or HIS 

240), Term (should always be set to the term you are trying to register for), 

and Department.  The Program will always be “Undergraduate”.  The Course 

Search tab will appear once a student goes into registration, but you can 

click on the tab at anytime during registration in order to find a course.



You can add courses from the Course Search tab.  For example, if you search by 

the Sociology Department, you will see all of the Sociology listings.  You can select 

the course you want and then click on the “Add Courses” button.



If you want to drop a course from your schedule, just select the course you wish to 

drop and click the “Drop Selected Courses” button.



The course will no longer appear on the screen and a message will appear 

stating, “(Course Number)-Successfully Dropped!.”



If you try to drop a course with a concurrent requisite like a science course 

with a lab, you must click on the course and the lab before clicking the 

“Drop Selected Courses” button.  The system will not allow you to drop just 

one of the concurrent requisites.  If you try, the course will not be dropped and 

you will see a message stating, “Concurrent Requisite: You must drop: 

(Course Number, Course Number.”



The Swap feature allows you to swap one course for another, but it won’t 

perform the drop if the course you want to go into is closed or conflicts with 

another course in your schedule. Select the course you want to swap out of and 

click on the Swap button. 



After selecting the Swap button, you will be taken to the Course 

Search screens.  Enter in your search criteria and hit the Search 

button.  In this example, I want to find all courses offered in Politics. 



Just select the course you want to swap into and then hit the Swap button.



If the Swap was successful, you will see a message stating the one 

course was dropped and the other course was added.  The one course 

will disappear from your schedule and the new course will appear.



Once you have registered for all your courses, you are finished.  No other steps 

are required to complete your registration.  Please logout of the Centrenet to 

ease traffic on the system and help online registration to run smoothly.



Help us ensure the success of online registration:

1.  Do not access online registration until your time to register.  You can 

access the system and check to see if you are cleared to register, 

but please do this before registration begins on Monday.

2.  Register as quickly as possible once you are in the registration 

system by knowing the correct course number and section letter for 

the courses you want and having alternates ready in case courses 

are closed.

3.  Once you are finished, logout of the Centrenet.  Please do not 

reenter online registration during peak hours of registration week 

(7:00 am to 2:00 pm).

Thank you for all your assistance.
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