Centre College New Faculty Position Request



Please submit your request to Brooke Stone (brooke.stone@centre.edu) by June 1.  If requesting more than one position, please fill out a separate form for each position. 
Please select the type of position requested:   
	☐  Tenure-Track
	☐  Full-time, non-tenure track, annually renewable
	☐  Multi-year visitor
	☐  One-year visitor
	☐  Part-time, one-year visitor
	☐  Part-time, annually renewable

Your name:_____________________________________________
Program home for hire: _______________________________
The hire of a new faculty colleague is one of the most important decisions we make.  Note that a vacancy (retirement, e.g.) does not guarantee a replacement nor does it dictate filling the position with the same expertise.  Therefore, before filling out this form, please discuss the questions below with your colleagues as you prepare a strong case to support this request.  

1. What will be the Academic Program home(s) for the new colleague?
2. Is this a replacement position or an expansion to your existing program?
3. Provide a brief (≤200 word) position description as might appear as part of a job posting for the position.
4. Use these guiding questions to build a strong case for a tenure-track or annually-renewable hire.  Some questions may not be relevant to your particular needs but be sure to support your request with data (b – d).  Brevity is encouraged.
a. What has your most recent self-study/external review revealed about your program needs?  
b. What numerical evidence supports your request?  Please see Note 2 at the end of this document for help in accessing support to answer this set of questions.
i. How many students are currently served (taught, advised, and/or mentored) by the faculty members in your program? Include the average number of credit hours each faculty member teaches in your program; distinguishing between those serving our General Education curriculum and those serving your major/minor requirements).  
ii. If different from credit hours, you might also choose to include the average number of contact hours taught by faculty in your program (i.e., labs with 3 contact hours but receive only 1.5 credits) as well as independent study/research hours, etc. 
iii. How many majors and/or minors do you have?  
iv. Ideally, provide the numerical trends over the past five years of students served by your program.  If your program is less than five years old, please provide what data you have and/or reasonable predictions of projected program growth that this new hire would support.
v. Are there students who want to take courses offered by your program that are not able to access them due to over-demand?  If so, please provide an informed estimate (wait lists, e.g.) of the number of students who get turned away.
c. If you predict that this hire would attract students (current and/or prospective) into your program, please provide any evidence for this prediction (data from admissions, benchmarking other institutions, etc.).
d. What areas of expertise would you hope to add to your program through this hire and why (student interest, e.g.)?  As we seek to diversify the makeup of our faculty, what areas of expertise would maximize the diversity within your applicant pool?
e. Would you consider a more senior-level hire (someone who has tenure at another institution, a Professor of the Practice, etc.) for the position?  Why or why not?
f. What are some of the courses (existing and imagined) this new colleague might be expected to teach?  How would this hire support our general education curriculum, including DLM, Exploration, and Connections courses, if at all?
g. Are courses taught by your program required for completion of other majors/minors or pre-professional tracks?  How, if at all, might this new hire support other majors, interdisciplinary minors and/or other academic programs?  Please describe any preliminary planning you’ve done with colleagues in other programs or interdisciplinary minors.
h. How will this position ensure strong preparation of students for graduate or professional school and/or career success?
i. Would the hire require additional funding beyond salary and moving expenses?  If so, please describe these expected needs (e.g., start-up funds for research, special computer capabilities, equipment and supplies for new courses, etc.).  
5. For visiting positions:
a. Why is the visitor needed (for example, please specify who will be on sabbatical, Stodghill, or other needs)?  
b. If this position is a multi-year visiting position, describe the rationale.  
6. Please describe the impact to your program and how you would adapt if this position is not approved. For example, would you seek a different type of position (VAP, e.g.) other than the one requested (TT, e.g.) on this form?

NOTE 1: All requests will be discussed in a meeting of the Division Chairs, Associate Dean, and Dean of the College, and you may receive follow-up questions from this group.  After reviewing all requests, the group develops a prioritized list of hires which the Dean then shares with the President, who gives final approval for any search to move forward.  Considerations at this final level include overall budgetary issues and the College’s strategic priorities. If your position is approved, you will be asked to submit a description of a search plan.  There are specific recruitment guidelines you must follow, which Brooke Stone will be happy to share with you at your request.  

NOTE 2: For the quantitative aspects for your request, here are some examples of reports that are readily available in CentreNet and examples of reports you can request from the Registrar:
 
· Term-Enrollment Summaries are available in CentreNet for anyone to access. This report provides the list of courses taught in any given program, for a specific term, with the current registration numbers. For example, the user can indicate “ENG” “FA” “2023” and the report will pull all courses designated as “ENG” during that term and show what was offered, who taught it, and how many students were registered for the course. This report can be located on CentreNet when logged in by hovering over the “My Services” tab, clicking on “Faculty”, clicking “Enrollment Summary” on that page, and filling out the necessary parameters to run the report.  Be sure to run a report for “DLM” or other courses taught by faculty members in your program when considering the total teaching load carried by your program.
· Department lists – In CentreNet, faculty members can access the number of majors/minors in their program. This report can be located on CentreNet when logged in by hovering over the “My Services” tab, clicking on “Faculty”, clicking “Department Lists” on that page, and filling out the necessary parameters to run the report. Division chairs can see the majors/minors for all departments associated with their division. If you need to see the numbers of majors/minors for a major outside of your program, you can request that information from the Registrar office. 
· Specific Faculty Member Course Load:  Upon request, the Registrar can provide the courses taught by a certain professor and the enrollment counts in each section during any designated time frame. 
· Enrollment Counts and Trends for a Specific Course – Upon request, the Registrar can provide the enrollment counts for a specific course going back to 2001. The report provides the term it was taught, the sections taught in that term, the enrollment in the course, and the faculty member who taught it. 
 The IT office and Registrar are going to work together this summer to make some of these reports readily accessible for faculty, if possible.
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