NEW OR REVISED COURSE APPROVAL FORM
Due Dates: March 1 for fall term; October 1 for Centre and spring terms

Course Department and Number (see back for guidelines)
     
Credit hours
     
Instructor(s)
     
Course title (informative, not provocative, up to 32 characters long)

     
Description for Course Catalog (brief, informative description of course content/major themes)

     
Prerequisites (list even if obvious; include any limitations such as junior and seniors only)

     
Course Format (What combination of lecture, lab, workshop, fieldwork, active modes of learning, etc.?)

     
Methods of Evaluating Students (Be specific; include methods, percentages & nature of final assessment. If you are not giving a final exam during the final exam period, please indicate what alternative assessment or activity will occur during that time.) NOTE: If “participation” is more than 10% of the final grade, describe how periodic feedback will be given on the participation grade. Do not award points for things expected, such as attendance and good behavior (okay to subtract points).

     
Other Course Information (place in departmental curriculum, tentative texts, regular and special meeting times for CentreTerm courses; attach syllabus if available)

     
Please check as appropriate if this course should be considered for inclusion as part of any of our interdisciplinary programs:



__African & African American Studies
__Asian Studies
__Film Studies
__Environmental Studies
__Gender Studies
__Global Commerce
__International Studies
__Latin American Studies
__Linguistics


Submitted by      
Please verify that no sections are left blank. Incomplete forms will not be accepted. Completed form should be forwarded electronically to your program chair and the Registrar.

NOTE:  There is a separate course approval form for First-Year Studies courses.

COURSE NUMBERING GUIDELINES

See the online catalog for courses already numbered.

Courses are numbered on the following basis:

101-199 Introductory courses normally taken by first-years and sophomores 

200/201
Directed study/independent study at the beginning/intermediate level

203-299
Intermediate courses with or without prerequisites normally taken by sophomores and juniors.

301-399
Advanced courses normally offered on a regular basis, often with specified prerequisites (courses, class standing, or special permission) normally taken by juniors and seniors.  Students may be admitted to advanced courses if they have met the prerequisite or have the approval of the instructor. 

400/401/402
Directed study/independent study/research participation at the advanced level

403-498
Advanced courses, often special topics not offered regularly, with or without prerequisites.

499/500
Advanced seminars, usually open only to majors in the program, typically taken in the senior year.

Retired course numbers should not be used for a period of at least four years.  

Cross-listed courses are discouraged.  If a cross-listing is requested, obtain approval from both program committee chairs and address the course's place in multiple canons and the instructor's credentials for teaching out-of-field.

If the course is to be offered at multiple levels (e.g., 250/450) address the differences in requirements and evaluation between the levels.

